长春工程学院教案用纸

	
Letters of job-application( complaint/certificate)

Certificates, Education/degree certificates  and Grade reports

I.  Teaching contents
   1. Review and homework checking
2. Letters of job-application
3. Letters of complaint
4. Letters of certificate
5. Certificates

6. Education/degree certificates

7. Grade reports

8. Assignments

9. References for further reading

10. Feedback
II. Teaching Aims
To make the students grasp the main points of translation of letters of job-application, letters of complaint, letters of certificate, certificates, education/degree certificates and  grade reports through practice.
III. Teaching Focus

Discussion and practice
IV. Teaching Procedures:
Step One:  Review and homework checking
1．Congratulation letters/cards

2.  Faxes & E-mails

3.  Invitations 
4.  Letters of  applying for attending school
5.  Resume

Step  two Translations of different styles
1．求职信 (Letters of Job-application)  
Sample 1

Application for a Position of Office Clerk
                                                                             Haicheng Foodstuffs Company, Ltd. 
                                                                             1/F, 28 Puwei New Village 
                                                                              Nangyuan Road, Futian District 
                                                                              Shenzhen 518031 
                                                                               July 6, 2001
　 
Personnel Department 
Shenzhen Neptunus Pharmaceutical Co. Ltd. 
12/F, New Energy Building, Nanyou Avenue 
Nanshan District, Shenzhen 518052 
Dear Sirs, 
Please allow me to apply for the position of office clerk, which you advertised in "Yangcheng Evening News" of July 5.
I am 29 years of age and unmarried. After receiving my B.B.A. from Zhejiang University, I worked for four years as an office clerk at Great China Computer Group (Shenzhen) Company. 
 For the last three years I have been a secretary to the General Manager of Haicheng Foodstuffs Company, Ltd. in Shenzhen. I am looking for a position of office clerk to increase my experience in business.
I have a wide knowledge of business and thoroughly experienced in all types of office work. Copies of my testimonials are enclosed, my immediate superior, Dr. William Larson, has indicated his willingness to provide me with a reference. If you are interested in my application, please give me an opportunity of a personal interview at your convenient date.
                                                                                                 Sincerely yours,
Wang Tongyan

[参考译文]
范例一
谋求办事员之职
　                                                       
敬启者： 
　 
     请允许我应聘贵公司登在七月五日《羊城晚报》上招聘办事员的职位。 
     本人现年29岁，未婚。在获得厦门大学的工商管理学士学位后，本人在大中国计算机集团（深圳）公司当了4年的办事员。 
     近三年来，我一直在担任深圳海城食品有限公司总经理的秘书。目前，我正在谋求办事员的职位，以增加工商企业方面的经验。 
     本人具备广泛的商业知识，精通办公室的各种工作。兹随函奉寄本人的证明材料复印件。我的上司威廉·拉森博士，愿意为我提供介绍信。若您对本人的应聘感兴趣，请得便时惠赐我面试的机会。 
                                                                                            王同言敬上 
                                       2001年7月6日

Sample 2

Application for a Position of Actuary
                                                                                  
 Zhuhai People's Insurance Agency 
                                                                               534 E. Zhujiang Road 
                                                                                Zhuhai 519000 
                                                                                March 2, 2002 
The General Manager 
Guangdong People's Insurance Agency 
137 Changdi Avenue 
Guangzhou 510120 
　 
Dear Sir, 
　 
Knowing how rapidly your insurance business is growing, I beg to ask if you are wanting another actuary in your agency. 
　 
I am just twenty-six years of age and graduated from Northeast College of Finance and Economics in 1998. My major was insurance. I have been an actuary with Zhuhai People's Insurance for over three years. I have had three years of varied experience in insurance. In addition, I believe that my English is good enough for your needs. My typing speed is about 80 words per minute. I desire to get a position in Guangzhou, hoping to save time in the traffic. You may find enclosed my resume and a photocopy of my college diploma. I shall be glad to provide further information you may need. My salary for the past three years has been 1200 Yuan per month, and I should not make a change for less. 
　 
If there is a vacancy in your agency and you feel that I am suited for the job, please inform me of the time convenient for an interview. My telephone number is 0756---5674686. A wire or letter will bring me to talk with you. I hope to hear from you in the near future. 
Respectfully yours, 
Tianzhi Lu 
[参考译文]
范例二
谋求保险统计员之职
亲爱的先生：
本人获悉贵公司的保险业务发展迅速，特来函询问贵公司是否需要保险统计员。

本人只有26岁，1998年毕业于东北财经学院。本人主修的科目是保险业。我在珠海人民保险公司当保险统计员已三年多，积累了丰富的经验。此外，本人自信英文能力颇强，可以符合贵公司的需要。鄙人打字速度每分钟80个字。因希望节省交通时间，故想在广州谋得一职。兹随函附上我的个人简历和我的大学毕业证书复印件一份。本人将乐意进一步提供你们所需要的情况。本人近三年来的薪水已达每月1200元，故不愿减少。

若贵公司有空缺，而且您认为本人合适做保险统计员，恳请将方便进行面试的时间通知本人。我的电话号码是0756---5674686。来电或来函均可。希望在不久的将来能获得您的回复。

鲁天之敬上
2002年3月2日
【求职信的内容一般包括下面几个部分】

1. 写信的目的或动机，例如：见广告应征、熟人介绍、毛遂自荐等。

2. 个人情况简介，包括年龄、学历、工作经历、个人能力及专长等；若是跳槽，要写明更换工作的理由。

3. 推荐人或证明人简况以供录用方查询。
4. 请求面试并约定可能参加面试的时间。
[常用语] 

1. I would like to apply for the post of communications engineer as advertised in today's. 
今日……上刊登招聘电信工程师人员，本人愿意应征此职。

2. Replying to your advertisement in today's issue of the…, I wish to apply for the position in your esteemed firm.  
拜读贵公司在今日……上广告，特此备函应征贵公司该职位。

3. With reference to your advertisement in … of Sept. 9 for a sales rep, I offer myself for the post.   
从九月九日……上广告栏得知公司招聘一位推销员，特此应聘。

4. Please consider me an applicant for the position, which you advertised in … of June 3.

六月三日贵公司在……上广告招聘人才，我愿应征，并请给予考虑。

5. In reply to your advertisement in today’s … for a secretary, I tender my services.

拜读今日……上贵公司的招才广告，本人特此应招秘书一职。

6. I should like to apply for the position mentioned in your advertisement in … of Oct. 16.

贵公司十月十六日在……刊登招聘的职位，特此备函应招。

7. I should be glad to have a personal interview and can furnish references if desired. 

如获面试，则感幸甚，如果需要本人也可提供保证人。

8. Being well acquainted with office works, I could make myself generally useful, should there be any opportunity of your requiring my services. 

本人对公司一般业务非常熟悉。如有机会为贵公司服务，本人相信，对一般事务必能胜任愉快。

9. I have received an English education, and have a slight knowledge of French. I took a French course in college. 

本人学过英语，同时略通法语。大学时，我选修了一门法语课。

10. I have been at the Changchun Commercial College, where I have acquired a good knowledge of English, mathematics and elementary business practice. 

本人曾在长春商专学英文、数学以及初级商业实务。

11. I am a graduate of Jilin University, and have in addition the M. A. degree from Cambridge University. 

本人毕业于吉林大学，并在剑桥大学获得文学硕士学位。
12. You will find enclosed an outline of my education and business training and copies of two letters of recommendation. 

  有关本人的学历，工作经验等项的概要，谨同函呈上两封推荐函，请核查。

13. Enclosed you will find a letter of recommendation from Professor Shi, dean of English Department. 
随函附上史教授---英语系主任的推荐函。

14. My reason for leaving my present employment is that I am desirous of getting broader experience in teaching. 

本人离职的理由：希望在教学方面，能获得更广泛的经验。

15. My reason for leaving my present employment is that I see no chance of advancement. 

本人离职的理由是这样：本人深知无升迁的机会。

16. If you desire and interview, I shall be most happy to call in person, on any day and at any

time you may appoint. 

如贵公司有意面试，本人一定遵照所指定的时日、前往拜访。

17. Should you think favorably of my application, kindly grant me an interview. 

如对本人之应征优先考虑，恳请准予面试。

18. I hope that you will be kind enough to consider my application favorably. 

恳请惠予考虑本人之申请为盼

2. 投诉信

Sept. 20, 2002
General Manager
Raindrop Department Store
23 Yanan Road 516100
Boluo City, Guangdong 
Dear General Manager,
I am writing because I need to complain to you about what happened to me at your store last week.
I was in Dalian last week for a conference. The evening before I left for home, I went to your store and bought a dress for my daughter. The shop assistant helped me to choose one and I trusted her judgement and left without check. After I got back to the hotel, I found a small hole on the collar. So I came back to change it immediately, but she wouldn’t change it for me and said she could do nothing about it. I know that Raindrop Department Store is one of the “Ten Best Department Stores” in the country. But why couldn’t a simple customer’s service like that be done? 
I hope the store can answer me and change the dress.
I am looking forward to your reply.
Sincerely,
Hou Zhifan
Huizhou Import and Export Cooperation

[参考译文]
收信人：广东博罗市 延安路23号 516100
雨点百货商场
总经理
尊敬的总经理，
我写这封信是向你投诉上周我在商场遇到的一件事。
上周我在大连开会，晚上回家前，我去你商场为我的女儿买了条裙子。商场服务员为我选了一条，我很信任她，没再检查便拿走了。我回到宾馆后，发现领子上有一个小洞。我立即拿回去要求换，但她说不能换，而且告诉我没办法补偿。我知道雨点商场是全国十佳商场之一，但为什么顾客这样简单的要求都满足不了呢？我希望商场能给我一个答复并为我换一条裙子。
盼答复。
忠诚的
侯芝泛
惠州进出口公司
2002年9月20日
3．证明信（Letters of Certification）
Sample 1
Doctor's Certificate
                     Letter of Certification
                                                     Jan. 18, 2002

To whom it may concern,

This is to certify that the patient, Miss Smith, female, aged 32, was admitted into our hospital on Jan. 9, 2002, for suffering from acute cholecystitis (急性胆囊炎). After immediate operation and ten days of treatment, she has got complete recovery and will be discharged on Jan. 19, 2002. It is suggested that she rest for one week at home before resuming her work.

Martin Black 
Surgeon-in-charge

[参考译文]

范例一
医生证明书
证明书
兹证明病人史密斯小姐，女，32岁，因患急性胆囊炎，于2002年1月9日住院。经立即施行手术和十天治疗后，现已痊愈，将于2002年1月19日出院。建议在家休息一个星期后再上班工作。


主治医生：马丁•布莱克 
      2002年1月18日
Sample 2
Letter of Certification
ABC Company Ltd
44 Ivy Avenue, Ohio
Tel: 10987657
                                                  Feb. 4, 2003
To Whom It May Concern:
This is to certify that James William joined the ABC Company in July 2000. Since then he has proved to be a most reliable and capable member of the sales team.
James William is professional and efficient in his approach to work and very well-liked by his colleagues and executive clients. He is well-presented and able to work both independently and as part of a team. 
His contribution to all areas of company activity in which he has been involved has been much appreciated. 
I would gladly answer any request for further information. 
Sincerely, 
Lily Margie

Lily Margie
Managing Director
Sample 2

[参考译文]
范例二
证明信
敬启者：
兹证明詹姆士.威廉2000年7月开始在ABC公司任职。一直以来，是销售中心最可靠、最有能力的一员。
詹姆士，威廉是一名有经验的、讲究工作方法的专业人员。受到同事和客户的好评。工作表现突出，既具有独立工作的能力，又有团队精神。
他所参与的公司各个领域的活动都受到了赞赏。
若想询问其他事宜，我将很乐于回答。
您真诚的
莉利· 玛吉
莉利· 玛吉
ABC有限公司常务董事
俄亥俄州艾维大街44号
联系电话：10987657
2003年2月4日
4． 公证书 （Certificates） 


Sample 1
NOTARIAL CERTIFICATE OF BIRTH 
               （95）JCZZI ， No.4223 
This is to certify that Shi Lanlan, female，was born on September 25，1971 in Changchun City，Jilin Province. Her father's name is Shi Lei and her mother's name is Wang Xiuzhen according to the record of file kept by the Administration of Census Register of Changchun City，JiLin Province. 
                               Notary: Wang Haiqing 
                                   Changchun Notary Public Office 
                                   Jilin Province
                                   the People's Republic of China 
                                   June 23th, 1995

[参考译文]
范例一
出生公证书

(2000) 吉长证字第4223号 
    根据吉林省长春市户籍管理机关档案记载, 兹证明石兰兰 , 女, 于一九
七一年九月二十四日在吉林省长春市出生。石兰兰的父亲是石垒 , 石兰兰的母亲是王秀珍。  

                                 中华人民共和国吉林省长春市公证处
                                 公证员: 王海清 
                                 长春市公证处 
                                 一九九五年六月二十三日 

Sample 2

                     Certificate

                       (2000) No.663

    This is to certify that the duplicate copy attached hereto is in conformity with the original copy of the Certificate of Finances issued by Changchun Institute of Technology affixed on the original copy is found to be authentic.

Notary: Wu Yanhua (signature)

Changchun City Notary Public Office

Jilin Province

The People’s Republic of China 

                           4 March 2003
5. 学历、学位证书 (Education/Degree Certificates)
Sample 1

              Aston University

                           This certifies that 

                     Xiao Yang 

       Having fulfilled the requirements in accordance with college standards 

                              is hereby awarded this 

                              BS Degree

 In

                           Electric Engineering

                    Dated Birmingham, the U.K.this first of July,

                           Two thousand and two.

    Aston         (Signature)      (Signature)       (Signature)

Community College  Dean of the 

                  Department      President         Director

     (Seal)                                  Admissions and Registration

[参考译文]

范例一
阿斯顿大学
学位证书
    兹证明肖扬已完成本校规定的课程，特授予电力工程学学士学位。
                                     发证单位：英国伯明翰阿斯顿大学
                                     时间：2002年7月1日
阿斯顿大学     （签字）        （签字）          （签字）
  (盖章)         系主任           院长         招生、注册部主任
Sample 2

California American University

Upon the Nomination of the Council and Faculty

By Virtue of the Authoring Vested in Them
Have Conferred Upon

Sun, Xiaoping

Who has satisfactorily pursued the studies and passed the examination

Required therefor the Degree of

Master of Business Administration

With all the rights, privileges, honors and responsibilities thereunto appertaining.

Given at California American University, Alhambra, California

       This nineteenth Day of May, Two Thousand One

         John Williams                        Mary Brette

            (signature)                           (signature)     

        Chairman of the Board                 Dean of Academic Affairs

           Gramham Birley                 Lisa Brown

            (signature)                           (signature)      

      President of the University                  Registrar of the University

[参考译文]

范例二
美国加里福尼亚大学
学位证书
美国加里福尼亚大学学位授权委员会授予孙晓萍工商管理硕士学位。该生圆满完成工商管理硕士所规定的全部课程， 考试合格，享有加里福尼亚洲爱尔哈姆布拉市美国加里福尼亚大学工商管理硕士的一切权利和荣誉等。
                                        2001年5月19日
       董事长(签字)                          系主任(签字)

       约翰.威廉                        玛丽.布莱特
        校长(签字)                             注册主管(签字)

       格林汉姆.伯利                           丽莎.布朗
Sample 3


Diploma

    (photo)

Embossing Seal: Huainan University of Technology
DN.: 99380071

This is to certify that the student Lin Jing, female, born on November 17th , 1980, majoring in Chemistry in the Department of Applied Chemistry, completed a 4-year undergraduate courses at Huainan University of Technology from September 1999 to July 2003, and finished all the courses stipulated in the teaching program with satisfactory results. With the qualified records in all the exams set by the program, Miss Lin Jing is hereby permitted to graduate.

                                   President:（signature）Xue Jiashun
                                   Huainan University of Technology(Seal)
[参考译文]

范例三
毕业证书
   (照片)

淮南工业大学(钢印)

证书号码: 99380071

兹证明林静, 女, 生于己于1980年11月17日, 自1999年9月至2003年7月在我校应用化学系攻读化学专业, 修完4年大学规定的课程, 成绩合格, 准予毕业。
                                          院长：薛家顺 （签名）
                                          淮南工业大学(盖章)

6．成绩通知单(Grade Reports) 
 
Sample 1
ACADEMIC RECORD OF 
GRADUATERS AT NORTHEAST NORMAL UNIVERSITY 
NAME  Lu Qiang                      DEPARTMENT: Chemistry                                                              MAJOR FIELD:Chemistry  Education

First Year（1990—1991）
Courses

Record

Record

First Term

Second Term

Inorganic Chemistry

74

68

Experiments in Inorganic Chemistry

78

86

General Physics

70

English

75

67

Higher Mathematics

90

71

Physical Education

90

78

Revolutionary History of China

77

[参考译文]   

 范例一
 东北师范大学学生历年学业成绩表 
                                                                                                                                                                                                       

姓名：陆强   系别：化学    专业：化学教育
第一学年（1990--1991）
课程
分数
分数
第一学期
第二学期
无机化学
74

68

无机实验
78

86

普通物理
70

英语
75

67

高等数学
90

71

体育
90

78

中国革命史
77

Sample 2

University of Harvard

Local Examinations Syndicate

BUSINESS ENGLISH

This is to certify that

Chen Liying

                      Has been awarded the following grades

Listening     Grade         C +
Reading      Grade         B +
Writing      Grade         B

Speaking     Grade         C +
In the examination for the Business English 

                Date of Examination    October 2002

                Place of Entry   Shanghai,China

Identity Number   220104831029158

(Signature)                                     (Signature)

Step Three:   Assignment
1. Translate the following into English
夜间来客

------“名人”被访实录

                                楼适夷

老黄老了，人称“老黄”。老啦，没办法，吃过晚 饭，看了点电视新闻，有些迷糊了，打算洗个脸、泡泡脚，上床寻梦去。

门铃一响，来了客人。从不谢客，理当接待。忙把袜子穿上，整冠而出。来客红光满面，一开口就知道是远客。他拿出一张名片：“我是 S  文艺社记着，由 X  同志介绍来的。来京开会，兼带访问在京名人的使命。已拜访过 Z   老、 J  老。”

“我算什么名人，那能比他们两老。既来之，则安之。那就请坐，不知要谈点什么，请提吧！”

“您叫什么名字？”

 老黄吓了一跳，访问名人，居然连名字还没搞清楚。

“嗯嗯，我叫………”

“不，请教黄老的原名。”
“小时候妈妈叫我的吗？八十年啦，自己也忘了，真抱歉！”

“常用的笔名呢？”

“乱七八糟地写了那么多年，东换西换的，一时也排不出队来了！”

于是，第二个问题：

“黄老哪里人，南方的？”

“不错，也不太南，就是你们那边一律叫‘上海人’的那种地方。”

“在哪工作，多少工资？”

“老啦，干不了啦，也没什么工资，拿些退休金，就是外国人叫‘养老金领取者’。”

“啊，离休了，每月多少，不少吧？”向会客室打量了一下。

“还可以就是了！”

见回答太简单，另换题目了。

“咱们合照一个相。”从手提包中拿出摄影机来：“请刚才那位倒茶的，按一下就行！”

老黄心里对太太抱歉了，连忙声明：“对不起，刚才没介绍，那是我老伴，她不会照相，免了吧，还是谈问题。”不免暗暗反感了，是查户口还是什么，看他一边问，一边记录。

“在家做什么，写自传吗？”

 “哪有这种资格，坐家呗，好久拿不起笔了，没作什么！”

 “那我们谈谈文艺问题！”

 “请说具体些可以吗？”

  “比方说，现在大家正讨论 P诗人的朦胧诗，您老有什么看法。”

 “对不起，没读过，也读不懂，落后了；报刊少看，讨论也没关心过。”

 “那谈谈文学的通俗问题，这次我来京参加这问题的讨论会，请黄老谈谈。”

 “通俗嘛，好啊，人人看得懂，这就是我的意见。”老黄两眼皮又迷糊起来了。

 “那谈谈对目前文艺形势的感想，好吗？”

  “也没多少感想。至于目前，我‘感到’有些困， ‘想’睡觉了！”

这一下，可大扫了远客的兴头：“啊吆，对不起，打搅了，下次再拜访！”站起来了。

“是我对不起您啦，远道而来，无可奉告，恕不远送了！欢迎下次再光临！”

作者简介：

楼适夷（1905——   ）,著名作家、翻译家。曾翻译过高尔基的《在人间》，日本作家小林多喜二的《蟹工船》等多部作品、。他的创作也涉及到包括小说、诗歌、散文、报告文学和戏剧等诸多体裁。他在20世纪20年代就开始了苏俄文学和日本文学的译介活动，译著文字畅达，颇能传达原著的精神。

译文

                         A   Night Visitor

            ____A True Story about a celebrity’s Being Interviewed

    Mr. Huang was old. People addressed him as “ Respected Mr.Huang”. Being old, he easily got tired and could not help it. After super, having watched News Today on the TV, he began to feel sleepy, so he went about washing his face and feet before going to bed.

Suddenly the door-bell rang, announcing the arrival of a visitor. As Mr. Huang had never refused any visit before,this one should be received with courtesy too. Quickly putting his socks back on and smoothing his hair, he hurried to the door, and there he was confronted by a man with a glowing face. By the first word he uttered  Mr. Huang knew that this man was from a far-off place.The man took out a calling card from his pocket and said: 

“I’m a reporter of the Literature and Arts Gazette of  S  city, and I’m here to see you on Mr. X’s recommendation. I’ve come to attend a symposium in Beijing and in the meantime I’m visiting some celebrities here. I’ve had  the honor of visiting with Respected Mr. Z and Mr. J.”
“I’m not much of a celebrity though. How can I be lined up with them. However, since you’ve come, come on in and take a seat. Whatever you want to talk about please go ahead.”
“What’s your name?”
Mr. Huang was shocked. How come he is here visiting me as a “celebrity”and doesn’t even know my name?

“Well, my name is……”
“No, but I’m asking about your original name.”
“You mean the one my mother gave me when I was small? But it was eighty years ago  and I’ve clean forgotten it myself. I’m sorry about that.”
“What about the pen name you use regularly?”
“For so many years I’ve written all sorts of stuff under all sorts of pen names. I’m not sure I can sort them out at the moment.”
Then came the second question.

“Where are you from? From the south?”
 “Yes, quite , but not  too far south. In fact I’m from a place where people are known to your area as ‘Shanghainese’.”
“Where do you work and how much do you earn?”
“I’m too old to work any more. I’m not drawing any salary except some pension------I’m a ‘pensioner’ as the Westerners call it.”
“I see. You’re retired. How much pension do you receive each month? Not too small a sum, I guess?” he said, running his eyes around the sitting-room.

“Enough to keep me going, that’s all.”
Thinking that the answers given were too curt and brief, he came up with a  new idea.

“Shall we have a photo taken together?”
He produced a camera from his bag and went on:

“Let’s ask the old woman to help us, the one who’s just brought tea. Give a push to the button. Just as simple as that.”
Feeling terribly sorry for his wife, Mr. Huang protested: “ I’m sorry I forgot to introduce her to you. The old woman is my wife. She knows nothing about the camera, so forget about the photo. Let’s go on with your questions.”
Mr. Huang was kind of irritated to find that the visitor, while asking questions, kept jotting down notes like a security policeman checking household registrations.

“What do you do at home? Writing an autobiography?”
“Not qualified to do that. Just sitting idle at home. I haven’t touched the pen for ages, as a matter of fact.”
“Shall we talk about literature and arts?”
“Could you make it more specific, please?”
“For example, these days people are discussing poet P’s mystic poetry. What do you think of it?”
“I’m sorry I haven’t read any of his poetry and I don’t think I can understand it. I have yet to catch up. I seldom read newspapers and magazines and never concern myself with the discussion of his poetry.”
“Would you like to talk about literature going pop, then? This is the theme of the symposium this time. Could you air some views on that ?”
“literature going pop? Very well. Make it understandable to all. This is my view, if you like ?”
 Mr. Huang began to feel drowsy again.

 “could you please tell me how you feel about the general trend of literature and arts at the moment?”
“I don’t ‘feel’ much about that but , ‘at the moment ’, I ‘feel sleepy. I ‘feel’like going to bed.”
This was terribly disappointing to the visitor.

“Well,well, I must apologize for having disturbed you. I’ll visit you again next time I am in Beijing.”
With this he stood up.

“I must apologize to you, sir. You’ve come from afar but I haven’t got much to offer. Pardon me for not seeing you off. You are welcome to drop in next time.”(刘士聪  译)

译者简介：

刘士聪（1938-  ），南开大学教授，博士生导师。

译文赏析

1．原文“老黄老了，人称‘老黄’ ”的形式属于“回文”的文字游戏。诸如此类的文字游戏是不可译的。又如：“客上天然居，居然天上客”（回文）“仙人山上古木枯”（拆字）。英语中也有类似的回文，如拿破仑放逐于地中海厄尔巴（ Elba）岛时所写的      Able was I ere I saw Elba（我在看到厄尔巴岛之前是强有力的。）这样的句子只能勉为其难译出原文大意。此处的翻译译者分别将老黄和黄老译为Mr.Huang  和”Respected Mr. Huang, 运用了重复和增词的手段，基本传达了原文的意义及意图。尤其“黄老”二字如果不能深切理会这“老”字的内涵，摆脱不了字面意义的束缚，则不用说译味，怕是连译意也不可能了。

2．汉语“老啦，……上床寻梦去”这句话，零零散散，最短的句子两个字，最长的句子也只有五个字。每句只有意义上的联系，无形式上的粘连，时间关系都是隐含在其中的。译文将这句译成了两句，并用相关介词、连词和动词的非谓语形式将句子有机地串在了一起。结构清晰，语义明确。

3. 动量词在英语里没有对应词，不能直译，只能根据具体情况加以适当处理。一，有些动量词已经体现在英语动词里，无需另外译出，因为这些动词仅表示一次性动作。“门铃一响”译作Suddenly the door bell rang; “老黄吓了一跳”译作Mr. Huang was shocked; “向客厅打量了一下”译作Running his eyes around the setting room. 二，使用英语中的兼类名词。这些名词不是汉语中动量词的对应词，但借助它们也能体现原文的意思。如“按一下就行”译为Give a push to the button.三，用介词短语表示，如“一开口就知道是远客”译为By the first word he uttered Mr Huang knew that this man was from a far-off place.

4． “还可以就是了！”译为Enough to keep me going, that’s all, 不但译出了原文的内在含义，说话者含蓄、谦虚的口气也跃然纸上。

5. “哪有这种资格，”是疑问句式，可实际上是表达彻底的否定。

6. 原文两处出现了“迷糊”二字，所表达意思也相同，译者分别译为feel sleepy 和feel drowsy 

, 也充分表现了英语忌重复，用词多样化的特点，也使译文更加生动了。

7. 原文作者是文字大家，几处文字游戏玩得自然纯熟，不露痕迹。这却给译者 带来不少翻译上的困难。原文把一个“感想”拆成了两个动词“感到”和“想”。玩的是拆词游戏。译文巧妙地运用了重复的修辞手段，在老黄的回答中重复了问句中的at the moment(重复一次)和feel (重复三次)。 这样一来，原文中的诙谐幽默又一次重现在英文读者面前，可谓意趣天成。
2. Translate the following into Chinese
It was one of those days that the peasant fishermen on this tributary of the Amazon River dream about.

With water levels falling rapidly at the peak of the dry season, a giant school of bass, a tasty fish that fetches a good price at markets, was swimming right into the nets being cast from a dozen small canoes here.

“With a bit of luck, you can make $350 on a day like this,”Lauro Souza Almeida, a leader of the local fishermen’s cooperative, exulted as he moved into position. “That is a fortune for people like us,” he said, the equivalent of four months at the minimum wage earned by those fortunate enough to find work.

But hovering nearby was a large commercial fishing vessel, a “mother boat” equipped with large ice chests for storage and hauling more than a dozen smaller craft. The crew on board was just waiting for the remainder of the fish to move into the river’s main channel, where they intended to scoop up as many as they could with their efficient gill nets.

As symbol of abundance to the rest of the world, the  Amazon is experiencing a crisis of overfishing. As stocks of  the most popular species diminish to worrisome levels, tensions are growing between subsistence fishermen and their commercial rivals, who are eager to enrich their bottom line and satisfy the growing appetite for fish of city-dwellers in Brazil and abroad.

In response, peasants up and down the Amazon, here in Brazil and in neighboring countries like Peru, are forming cooperatives to control fish catches and restock their rivers and lakes. But that effort, increasingly successful, has only encouraged the commercial fishing operations,as well as some of the peasants’ less disciplined neighbors, to step up their depredations.

“The industrial fishing boats, the big 20-to-30-ton vessels, they have a different mentality than us artisanal fishermen, who have learned to take the protection of the environment into account,” said the president of the local fishermen’s union.“They want to sweep everything up with their dragnets and then move on, benefiting from our work and sacrifice and leaving us with nothing.” 
【参考译文】
在亚马逊河的这一支流上捕鱼的农民就希望遇上那天的情况。

旱季最缺水的时候，河面迅速下降，一大群鲈鱼正游进十几只小船上撒下的网里。鲈鱼味道鲜美，能在市场上买个好价钱。

“要是运气不错，赶上今天这种情况，就能挣350美元，”；劳鲁 苏扎  阿尔梅达说道。

他是当地渔民合作社的一位负责人。他一边兴高采烈地说着，一边摆好了架式准备干活。

他说：“对我们这样的人来说那可是一大笔钱呀。”因为就算一个人运气好，能找到工作，按最低工资就算，要四个月才能挣这么钱。

然而就在不远的地方，有一只大型商业渔船在游弋，那是一只“母船”，备有巨大的储藏冰柜，还拖着十几只小船。船员都在船上等候，等到 剩余的  鱼进入主河道以后，他们就用高效率的刺网进行捕捞，能捞多少，就捞多少。

亚马逊河在世界上是物产丰富的标志，但它现在正经受一场过量捕鱼的危机。随着人们

最喜爱的各种鱼类数量日渐减少，到了令人担忧的地步，靠打鱼糊口的渔民和他们商业对手之间的紧张关系也日益加剧，因为这些对手一心想着装满自己的船舱，以满足巴西乃至国外城里人越来越大的吃鱼胃口。

针对这种情况，亚马逊河沿岸的农民群众，在巴西境内也好，在秘鲁等邻国也好，纷纷成立合作社，以求控制捕鱼量，增加河湖中鱼的数量。但是，这方面的努力虽日见成效，却促使那些为商业目的而捕鱼的机构以及附近一些不大守规矩的农民加紧进行掠夺。

“那些工业化的渔船，二、三十吨位的，他们的想法跟我们这些靠手工操作的渔民不一

样，我们懂得考虑怎样保护环境，”当地的渔业工会主席说道。“他们想用拖网一网打尽，然后又上别处去打。我们出力，他们受益，弄得我们一无所有。”

【采分点解析】
1. It was one of those days that the peasant fishermen on this tributary of the Amazon River dream about.在亚马逊河的这一支流上捕鱼的农民希望遇上那天的情况。

〖分析〗用词选词采分点。

days不是指“天气”，而是指各方面的综合情况，如果把one of those days 译成“那天那样的日子”就太别扭了,“那天的情况”最符合汉语的表达习惯了.dream about 梦见某事物，这里指农民梦想的东西，所以最好译成“希望遇上”。

2. With water levels falling rapidly  at the peak of the dry season, a giant school of bass, a tasty fish that fetches a good price at markets, was swimming right into the nets being cast from a dozen small canoes here.旱季最缺水的时候，河面迅速下降，一大群鲈鱼正游进十几只小船上撒下的网里。鲈鱼味道鲜美，能在市场上买个好价钱。

〖分析〗 理解结构采分点

 此句采用分译的方法。介词短语With water levels falling rapidly  at the peak of the dry season在原文中作状语，可译为时间状语从句。a tasty fish that fetches a good price at markets是前面bass的同位语，翻译时，可放在整个长句之后，单独翻译。另外，这个同位语从句可分译成两个汉语分句：鲈鱼味道鲜美（a tasty fish），能在市场上买个好价钱（that fetches a good price at markets）。要把water levels falling（水面下降）译为“河面下降”，因为上下文讲的是亚马逊河，所以译成“河面下降”更好。at the peak of the dry season 最符合汉语习惯表达方式的是“旱季最缺水的时候”，而不是“旱季高峰”。school   （鱼、鲸等的）群：a school of mackerel 一群鲭鱼。

3. moved into position摆好了架式准备干活

   〖分析〗 理解结构采分点

    moved into position 如译成“进入阵地”不符合语境，原文中渔业协会的负责人边说话边“就位”（ exulted as he moved into position）, 也就是“准备干活”， 直译不符合汉语的表达习惯。

4. “That is a fortune for people like us,” he said, the equivalent of four months at the minimum wage earned by those fortunate enough to find work.他说：“对我们这样的人来说那可是一大笔钱呀。”因为就算一个人运气好，能找到工作，按最低工资就算，要四个月才能挣这么钱。

   〖分析〗 理解结构采分点

    把原文中的短语the equivalent of four months at the minimum wage earned by those fortunate enough to find work译成一个表原因的从句。采用断句法，把小的原文短语译成汉语的几个动宾结构（就算一个人运气好，能找到工作，按最低工资就算，要四个月才能挣这么钱 ）。采用增词法对原文进行补充说明，使汉语语句能够通顺易懂，如，译文中“就算；一个人；计算”都是增词。
5. But hovering nearby was a large commercial fishing vessel, a “mother boat” equipped with large ice chests for storage and hauling more than a dozen smaller craft. 然而就在不远的地方，有一只大型商业渔船在游弋，那是一只“母船”，备有巨大的储藏冰柜，还拖着十几只小船。

   〖分析〗 理解结构采分点。

   原文是一个简单句，由equipped 和hauling 两个词引导的过去分词短语和现在分词短语作定语，但译文不沿用定语结构，而是译成并列结构，由a “mother boat”(那是一只“母船”)充当其主语。

6. The crew on board was just waiting for the remainder of the fish to move into the river’s main channel, where they intended to scoop up as many as they could with their efficient gill nets.

船员都在船上等候，等到 剩余的  鱼进入主河道以后，他们就用高效率的刺网进行捕捞，能捞多少，就捞多少。

〖分析〗 理解结构采分点。

   原句是一个定语从句，但从句子的意思判断，首先应该译成状语从句，即“。。。。。。。以后”，其次，要把原文的主句译成汉语的从句，原文中 where 部分的从句在译文中译成主句。习惯搭配the remainder 意为“剩余部分；剩下的人、事物或时间”：Then a dozen people came but the remainder stayed away.来了十来个人，其余的没来。
7. As stocks of  the most popular species diminish to worrisome levels, tensions are growing between subsistence fishermen and their commercial rivals, who are eager to enrich their bottom line and satisfy the growing appetite for fish of city-dwellers in Brazil and abroad. 

随着人们最喜爱的各种鱼类数量日渐减少，到了令人担忧的地步，靠打鱼糊口的渔民和他们商业对手之间的紧张关系也日益加剧，因为这些对手一心想着装满自己的船舱，以满足巴西乃至国外城里人越来越大的吃鱼胃口。

〖分析〗 理解结构采分点。

   原文是一个包含一个时间状语从句和一个非限定性定语从句的复合句。 在译文中，时间状语从句没变，但要把其中to引导的表示程度的介词短语（to worrisome levels）译成一个单独的短句。而who引导的非限定性定语从句译成一个表原因的状语从句，这是根据汉语习惯作出的调整，这种情况在翻译中尤其常见，需要译者多加留心和注意运用。
8. In response, peasants up and down the Amazon, here in Brazil and in neighboring countries like Peru, are forming cooperatives to control fish catches and restock their rivers and lakes.

针对这种情况，亚马逊河沿岸 的农民群众，在巴西境内也好，在秘鲁等邻国也好，纷纷成立合作社，以求控制捕鱼量，增加河湖中鱼的数量。

〖分析〗用词选词采分点。

fish catches  “捕鱼量”。restock their rivers and lakes应采用增词法，添加“鱼的数量”，译成“增加河湖中鱼的数量”以便意思表达完整。
9. “The industrial fishing boats, the big 20-to-30-ton vessels, they have a different mentality than us artisanal fishermen, who have learned to take the protection of the environment into account,” said the president of the local fishermen’s union.“They want to sweep everything up with their dragnets and then move on, benefiting from our work and sacrifice and leaving us with nothing.” “那些工业化的渔船，二、三十吨位的，他们的想法跟我们这些靠手工操作的渔民不一样，我们懂得考虑怎样保护环境，”当地的渔业工会主席说道。“他们想用拖网一网打尽，然后又上别处去打。我们出力，他们受益，弄得我们一无所有。”

  〖分析〗 理解结构采分点。

   who引导定语从句 ，但应该译成并列分句。原句中的两个分词短语benefiting from…and leaving us…. 应该分别译成两个独立的句子。英汉句子结构的差异是英语句子结构紧凑，汉语句子结构松散，一个句子中有多个小短句。因此在英译汉时要多注意原文和译文句式的差异，以符合目标语的习惯。

10. they have a different mentality than us artisanal fishermen…他们的想法跟我们这些靠手工操作的渔民不一样.

〖分析〗用词选词采分点。

  Mentality不宜直译成“思想方法”；artisanal也不应译成“技工”而是“靠手工操作的”更贴切。

Step Four: References for further reading

1.《英汉应用文互译  商务• 文秘• 旅游• 社交》， 李建军， 上海交通大学出版社，2008
2.《实用商务文体翻译（英汉双向）》， 彭萍， 中央编译出版社，北京，2008
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文体的实用性
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